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Riverside County Land Information System 
User Guide 

 
 
Overview 
 
The Riverside County Land Information System or “RCLIS” is an internet based application 
created and maintained by the Geographic Information Services/Forecasting and Analysis section 
of the Administrative Services Department for the Riverside County Transportation & Land 
Management Agency. 
 
RCLIS creates reports and maps for selected parcels. The information displayed in RCLIS is for 
reference purposes only and is not intended to replace any recorded documents or other public 
records. Reference to recorded documents and public records may be necessary and is 
advisable. 
 
Custom maps and reports beyond the capabilities of RCLIS can be ordered from TLMA-GIS at 
Board approved hourly rates. Contact us at gis@rctlma.org for more information. 
 
RCLIS is functional in both Internet Explorer and Firefox. 
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Web Browser Configuration 
 
RCLIS has been tested using Firefox 1.2 and above, as well as Internet Explorer 5 and above. If 
you choose to use Internet Explorer 7, note that you may have to alter some of the IE7 default 
settings in order to use all of RCLIS' functions.  
 
By default, Internet Explorer 7 does not show the menu bar which is necessary for printing maps 
and reports. Without the menu bar, there is no print option under the File menu. This affects the 
popup window that contains the map and/or report to be printed (shown below).  
 
 

 
Right-click in the header and select Menu Bar from the list 

 
 
 
Internet Explorer 7 also turns off the ability for scripts to write to the Status Bar. Without this 
option, the State Plane and Latitude/Longitude coordinates will not display as the cursor pans 
across the map. 
 To turn this option on: 

1. Select Tools | Internet Options | Security 
2. Select "Custom level…” 
3. Scroll down to “Allow status bar updates via script” and change the setting to "Enable" 

 
 
Getting Started 
 
Open RCLIS from the TLMA homepage (www.rctlma.org). (See Figure 1) 
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Figure 1 – Entry Page 

 
This Entry Page contains the Disclaimer and also is used to inform you of changes to the 
application and or required configuration settings. 
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Main Application Window 
 
Once you click on the Accept button, the main application window will display, as shown in Figure 
2.  If it doesn’t display, make sure that your internet popup blockers are turned off. 
 

 
Figure 2 - Main Application Window 

 
The program window is divided into nine sections, each providing functions and tools to locate 
spatial features, create maps and reports. 
 
Here is a quick reference list of the sections: 
 

1. Toolbar Area   
2. Search Window   
3. Text Window 
4. Main Map Area  
5. Annotation Window 
6. Report Window  
7. Available Layers Window 
8. Legend Window 
9. Status Bar   
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1. Toolbar Area 
 
It consists of Navigation, Selection, and other miscellaneous tools. 
 
The top row contains the program’s navigation tool buttons. These are used to zoom in, zoom 
out, and pan about the map. The map will draw slightly different depending on the scale. The 
more area the map shows, the less detail is displayed. As you zoom in closer, the more detail will 
be shown. 

Zoom In – Click on the map or click and drag to make a box to zoom in 
Zoom Out – Click on the map or click and drag to make a box to zoom out 
Zoom to Parcels – Zooms to the selected parcels 
Full View – Zooms to the map’s full extent 
Pan – Click on the map and drag the curser to move the map to the desired location. The 
map will redraw after the mouse button is released. 

 
The second row contains the Selection Tools buttons. These are used for selecting individual, or 
a group of parcels to create a selection set, and also for the removal of parcels from a selection 
set. At least one parcel needs to be selected in order to run a report. 

Add Parcel – Use when parcels are visible. Click inside a parcel to add it to the selection  
set. Selected parcels will display with a thick black border around them. 

Draw a Box – Use when parcels are visible. Click and make a box through parcels to add  
them to the selection set. 

Draw a Shape – Click to make a freelance shape. Selecting parcels can be made  
from a line or area drawn on the screen. 

Buffer Parcel – Allows the user to buffer the selected parcels. The buffered parcels will  
then be added to the selection set. 

Remove Parcel – Click inside a parcel to remove it from the selection. 
Clear Selected Parcels – Clears all selected parcels. 

 
The third row contains the Tool Buttons. They provide the user with other display options and with 
tools to interactively retrieve information from the program.  

Overview Map – This button turns the Overview Map on in a smaller window inset. 
Aerials – A pulldown menu that provides the option to display aerials images from 1996, 

2004, or 2007 
Hydrography – Button to toggle on/off the Hydrography layer 
Identify Parcel – Use when parcels are visible. Click inside a parcel to show APN and 

owner/address information 
Identify Street – Changes street symbology to show whether or not streets are County 

maintained. It also highlights the entire length of the selected street and displays 
the name in the text box. 

Measure – Displays dialog with the distance values between mouse clicks on the map. 
Dimensions – Displays arc lengths on the selected parcel. This tool is functional when 

only one parcel is selected. 
Show Last Report – Shows the last created report in the text box. 

 
Other Buttons 

Print – Displays print options (Map only, Report only, or Map and Report) in Section 3. 
Links – Displays a new web page for www.rctlma.org 
Help – Displays a help page 
Contact Us – Allows user to send a message to GIS staff. 
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2. Search Window 
 
From a pull-down, you can select a preferred searching 
method, in order to bring a specific geographical area into 
the map display. 
   
There are multiple ways to conduct a search.  (See Figure 
3) 
 

 
 
When a search method is selected, a dialog box will 
display to fill in the required information. Also, a brief 
description of the search method will show in the Text 
Window (Section 3) area. 
 
 
 

 
 
 
 
 
 
Search by Assessor Parcel Number 
Enter one or more nine-digit APN numbers into the text box.  
(See Figure 4) 
 
At the bottom of the window, select either the Exact or 
Range radio buttons. 
 
Use the wildcard (*) character to select a range of up to 100 
APNs. For example, if you want to select all the parcels in 
Assessor book 193, page 25, block 2, enter 1932520*. 
 
This will select all the parcels that range from 193252000 to 
193252099. You can also mix different numbers to select a 
group of parcels (e.g. 1932520* 193251010). 
 
The Range radio button will select all the parcels between 

the two numbers. The numbers can be entered as 
123456789 or 123-456-789. Wildcards are not permitted 
when using this option. 
 
After entering the numbers, click on the Go button. The map will redraw with the selected APN 
surrounded by a thick outline. If APN is not found, you will be notified. 

Figure 4 - Search by Assessor 
Parcel Number 

Figure 3 - Search by Dropdown 
Menu 
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Search by Assessor Book & Page Number 
Enter the required Assessor book number and an optional 
page number. (See Figure 5) 
 
Click on the Go button to draw the map centered on the 
selected zip code. 
 
If the Assessor book and page exists, the map will redraw 
with the book and page in the center. 
 
Note:  This method will not select any parcels, it is only 
meant for the map to display the area where the Assessor 
Book & Page is located. 
 
 
 
Search by Address 
Enter only basic information to start the search. (See 
Figure 6) 
 
Click on the Go button to start the search.  
 
If only one parcel is found that matches your search 
criteria, the map will redraw with the selected parcel in the 
center. 
 
If less than 50 matches are found, RCLIS will list the 
addresses and display their corresponding Assessor 
Parcel Number (APN) in Section 3. Click on the APN, and 

the map will redraw with the selected parcel in the center. 
If more than 50 matches are found, a warning will be 
displayed. Add more information to narrow down the 
search. 
 
 
 
Search by Cities and Communities 
Click on the pull-down menu and select a community.  (See 
Figure 7) 
 
Click on the Go button to draw the map centered on the 
selected community.  
 
Note:  This method will not select any parcels, it is only 
meant for the map to display the geographical area where 
the city or community is located. 
 
 

 
 
 

Figure 5 - Search by Assessor 
Book & Page 

Figure 6 - Search by Address 
 

Figure 7 - Search by Cities and 
Communities 



Page 8 of 26 

Search by Coordinate Input 
In the Geographic Coordinates section, enter the Latitude 
and Longitude in the appropriate boxes. RCLIS will accept 
values in three formats.  (See Figure 8) 
 
1. Degrees-Minutes-Seconds 
Latitude: 33 44 02.3340 
Longitude: 117 01 21.093 
 
2. Degress-Decimal Minutes 
Latitude: 33 44.038900 
Longitude: 117 01.351550 
 
3. Decimal-Degrees 
Latitude: 33.7339817 
Longitude: 117.0225258 

 
Use spaces as separators between the numbers. Note that 
there is no need for a negative sign before the Longitude 
number. 
In the Easting and Northing text boxes, enter the ground coordinates for State Plane Zone VI. 
 
Click on the Go button to draw the map centered on the coordinate entered. 
 
Note: This method will not select any parcels, it is only meant to display the area where the 
geographical coordinates are located. 
 
 
 
Search by Cross Streets 
Enter the names of the intersecting streets. A wildcard (*) 
character can be used to assist with this search.  (See 
Figure 9) 
 
Click on the Go button to find the area where the two streets 
intersect. The map will redraw with the intersection in the 
center of the map. You will be notified if the two streets do 
not actually intersect.  
 
If more than one intersection is found, a list will be generated 
of the cross streets that match the search criteria. The list 
will be displayed in the Text Window and you will be able to 
select each intersection. When you select an intersection, 
the map will redraw with the intersection in the center.  

 
Note: This method will not select any parcels, it is only 
meant to display the geographical area where the 
intersection is located. 

Figure 8 - Search by Coordinates 
 

Figure 9 - Search by Cross Street 
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Search by Legal Description 
Only one field is required to have a search entry, however, 
for this specific search, the more information entered, the 
more refined the results will be.  (See Figure 10) 
 
A wildcard (*) character can be used at the end of the 
Subdivision Name to broaden the search criteria.  
 
To search for multiple lots, you can enter 5-10, 16, 22-40. 
This will search for lots 5 through 10 inclusive, lot 16, and 
lots 22 through 40 inclusive.  
 
Click on the Go button to draw the map centered on the 
found parcels.  
 
Note: This method will not select any parcels, it is only 
meant to display the geographical area where the legal 
description is located. 
 
 
 
 
Search by Permit and Case Number 
Enter the permit or case number into the text box. If the permit 
or case number is found in the database, the map will be 
redrawn with the permit or case drawn in red in the center of 
the map. (See Figure 11) 
 
Note:  The parcel(s) surrounded in red are not selected. The 
red outlined shape shows the permit or case shape as it was 
entered. Over time, parcels change shape (i.e. split into 
smaller portions) and may no longer line up with the permit or 

case  
 
Before you can report on any of parcels that intersect a permit 
or case, you need to select it. Use either the "Add Parcel", 
"Draw a Box", or "Draw a Shape" buttons in the toolbar. 
 
 
 
Search by Road Book Page Number 
Click on the down arrow of the Road Book page drop-down 
menu and select a Road Book page.  (See Figure 12) 
 
Click on the Go button to draw the map centered on the 
selected Road Book page. 
 
Note: This method will not select any parcels, it is only 
meant for the map to display the geographical area where 
the Road Book Page is located. 

 
 
 
 
 

Figure 10 - Search by Legal 
Description 

 

Figure 11 - Search by Permit or 
Case Number 

 

Figure 12 - Search by Road 
Book Page Number 
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Search by Supervisorial District 
Click on the down arrow of the Supervisorial District drop-
down menu and select a district number.  (See Figure 13) 
 
Click on the Go button to draw the map centered on the 
selected district number.  
 
Note: This method will not select any parcels, it is only meant 
for the map to display the geographical area where the 
Supervisorial District is located. 
 
 
 
 
 
 
 
Search by Thomas Bros. Maps Page/Grid 
Use the drop-down menu to select a Thomas Bros. Maps 
map page. You can optionally select a map grid by using the 
map grid pulldown. (See Figure 14) 
 
After selecting the page and grid numbers, click on the Go 
button. 
 
Note: This method will not select any parcels, it is only 
meant for the map to display the geographical area where 
the selected Thomas Bros. Maps Page/Grid is located 
 
 
 
 
Search by Township & Range 
Click on the drop-down menu for the Township & Range 
and optionally the Section. If both the Township & Range 
are found, then the map will redraw with the Township & 
Range selection in the center.  (See Figure 15) 
  
Click on the Go button to draw the map centered on the 
selected Township & Range.  
 
Note: This method will not select any parcels, it is only 
meant for the map to display the geographical area where 
the Township & Range is located. 
 
 
 
 
 
 
 
 

Figure 13 - Search by 
Supervisorial District 

 

Figure 14 - Search by Thomas 
Bros Page/Grid 

 

Figure 15 - Search by Township & 
Range 
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Search by Zip Code  
Click on the drop-down menu of the Zip Code pull down box 
and select a zip code. 
(See Figure 16) 
 
Click on the Go button to draw the map centered on the 
selected zip code. 
 
Note: This method will not select any parcels, it is only 

meant for the map to display the geographic area where the 
zip code is located. 
 
 
 
 
3. Text Window 
 
This is the area where instructions are given to enter or select information. It is also where the 
report is subsequently displayed.  
 
 
4. Main Map Window 
 
This is the window where the map is drawn. 
 
 
5. Annotation Window 
 
This section contains a drop-down menu to select the type of annotation to display on the map. 
The annotation will only draw at scales less than 1:24,000 even though parcels are visible. There 
are three choices available: 

Hide All – No parcel annotation will draw. 
Display APNs – Assessor Parcel Numbers will draw. 
Display Street Addresses – Street numbers will draw. 

Only one set of annotation will draw at any time, and there is no control on where each annotation 
will draw. You may have to pan about the map to obtain the results desired. 

Figure 16 - Search by Zip code 
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6. Report Window 
 
There are two types of report to choose from: the Standard report and the Standard with Land 
Management permits. Make your selection and click the Run Report button to start the report 
process. 
The list below shows the items contained in the report: 

2000 Census Tract 
APN 
Address 
Agricultural Preserve 
Airport Compatibility Zones 
Airport Influence Areas 
Area Plan (RCIP) 
Building Permits (Standard with Permits Report only) 
CETAP (Community and Environmental Transportation Acceptability Process) Corridors 
CVMSHCP (Coachella Valley Multi-Species Habitat Conservation Plan) Conservation 
Area 
CVMSHCP Fee Area (Ord. 875) 
CVMSHCP Fluvial Sand Transport Special Provision Areas 
Circulation Element Ultimate Right-Of-Way 
City Boundary/Sphere 
Code Violations 
Communities 
County Service Area 
Development Impact Fee Area Ord. 659 (DIF) 
Development Agreements 
Development Fees 
Eastern TUMF (Transportation Uniform Mitigation Fee Ord. 673) 
Elevation Range 
Environmental Health Permits (Standard with Permits Report only) 
Fault Zone 
Faults 
Fire Responsibility Areas 
Flood Control District 
Flood Plain Review 
General Plan Policy Areas 
General Plan Policy Overlays 
HANS/ERP (Habitat Acquisition and Negotiation Strategy/Expedited Review Process) 
High Fire Area (Ord. 787) 
Hydrology 
Indian Tribal Land 
Land Use Designations 
Legal Description 
Lighting (Ord. 655) 
Liquefaction Potential 
Lot Size 
Mailing Address 
March Joint Powers Authority 
Owner Name 
Paleontological Sensitivity 
Planning Permits (Standard with Permits Report only) 
Previous APN 
Property Characteristics 
Redevelopment Areas 
Road & Bridge District 
Road Book Page 
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SKR Fee Area (Stephen's Kangaroo Rat Ord. 663.10) 
School District 
Special Notes 
Specific Plans 
Subsidence 
Supervisorial District (Ord. 813) 
Tax Rate Areas 
Thomas Bros. Maps Page/Grid 
Township/Range 
Transportation 
Vegetation (2005) 
WRMSHCP (Western Riverside County Multi-Species Habitat Conservation Plan) Cell 
Group 
WRMSHCP Cell Number 
WRMSHCP Fee Area (Ord. 810) 
Water District 
Watershed 
Western TUMF (Transportation Uniform Mitigation Fee Ord. 824) 
Zoning Classifications (Ord. 348) 
Zoning Districts and Zoning Areas 
Zoning Overlays 

 
7. Available Maps Window 
 
It contains a drop-down menu that lists all available maps. The maps are listed by categories. 
Click on the map you want RCLIS to display. Choose from the list below: 

 
------ Environmental Maps ------- 
Coachella Valley MSHCP Conservation Area 
Coachella Valley MSHCP Fee Area 
Paleontological Sensitivity 
PQP/WRCRCA Conserved Lands 
SKR Fee Area (Stevens Kangaroo Rat Fee Area) 
Vegetation (2005) 
Western Riv. MSHCP Fee Area 
 
------- Geographic Maps ------- 
Elevation-Contour 
Fault Zones 
Flood Zones 
Liquefaction 
Subsidence 
Surface Mines 
Vegetation 
Watershed 
 
----- Governmental Maps ----- 
2000 Census Tracts 
Supervisorial Districts 
City Boundary/Sphere 
Communities 
Flood Districts 
March Joint Powers Authority 
Indian Tribal Lands 
School Districts 
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Water Districts 
Zip Codes 
 
--------- Planning Maps ---------- 
Agricultural Preserve 
Airports 
Area Plan 
Cemetery Districts 
Community Facility Districts 
County Service Areas 
Development Impact Fee Areas 
Development Agreements 
Farmland Designation 
Fire 
HANS/ERP (Habitat Assessment and Negotiation Strategy/Expedited Review Process) 
Land Use 
Outdoor Billboards 
Policy Areas/Overlays 
Redevelopment Areas 
Specific Plan 
Subdivision 
TUMF (Transportation Uniform Mitigation Fee) 
WRCMSHCP Cell/Cell Group (Western Riverside Co. Multi-Species Habitat Conservation Plan) 
Zoning 
Zoning Districts and Zoning Areas 
Zoning Overlays 
 
-- Building & Safety Permit Maps --- 
All Building & Safety Permits 
BAR - Alteration/Addition 
BAS - Building Accessory Structure 
BCT - Building Change in Tenancy 
BDE - Demolition Permit 
BEL - Electrical Permit 
BFE - Fee Only Permit 
BGR - Grading Permit 
BHR - Hourly Inspections 
BME - Mechanical Only Permit 
BMK - Mobile Home Park Permit 
BMN - Manufactured Non-Res Permit 
BMR - Manufactured Residential Permit 
BNR - Non-Residential Permit 
BPL - Plumbing Only Permit 
BPT - Patio Permit 
BRE - Relocation Permit 
BRR - Re-Roof 
BRS - New Residential Permit 
BSN - Sign Permit 
BSP - Pool Permit 
BTI - Tenant Improvement Permit 
BTW - Cell Tower Permit 
BWE - Wind Energy Conversion System Permit 
BXX - Miscellaneous Permit 
BZ(xx) - Historical Permits (BZA, BZGA, BZH, BZHN, BZS, BZZ, BZZA) 
GTK - Gartek 
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-- Environmental Health Permit Maps -- 
All Environmental Health Permits 
EHS/EHSO - Septic/Sewage 
EHW - Well Permit 
 
----- Planning Case Type Maps ---- 
All Planning Cases 
AFM - Amendment to Final Map 
CFG - California Fish & Game 
COC - Certificate of Land Division Compliance 
CPM - Certificate of Parcel Merger 
CUP - Conditional Use Permit 
CZ - Change of Zone 
DA - Development Agreement 
EA - Environmental Assessment 
EIR - Environmental Impact Report 
FP - Flood Plain Management Case 
GEO - Geological 
GPA - General Plan Amendment 
HANS - Habitat Acquisition Negotiation Strategy 
LFD - Large Family Daycare 
LLA - Lot Line Adjustment 
MT - Mitigation Fees Case 
NNR - Notice of Non-Renewal 
OAD/OPP - Outdoor Display 
PAR - Pre-Application Review 
PM - Parcel Map 
PP - Plot Plan 
PUP - Public Use Permit 
RCL - Reclamation Plan 
RSM - Historical Recordable Subdivision Map 
RTA - Reversion to Acreage 
SBA - Setback Adjustment 
SC - Substantial Conformance 
SMP - Surface Mining Permit 
SP - Specific Plan 
SUP - Second Unit Permit 
TR - Tract Map 
TUP - Temporary Use Permit 
UPH - Unit Phasing 
VAR - Variance 
WCS - Wind Energy Conversion 
 
----- Agricultural Case Type Maps ---- 
Agricultural Preserve Diminishment/Cancellation 
Agricultural Preserve Establishment/Enlargement 
Agricultural Preserve Contract 
Agricultural Preserve Notice of Non-Renewal 
 
 ---- Transportation Maps ----- 
Circulation Element Roads 
Road & Bridge Districts 
Road Book Page 
Transportation Agreements 
 
 ---- Other Maps ----- 
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Rancho Township/Range 
Special Notes 
Thomas Bros. Maps Page/Grid 
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8. Legend 
 
The Draw Legend button gives the option to display the legend in this section.  By default the 
Legend is not displayed, which allows the map to draw at a faster rate. 
 
To make the legend visible click on either the Draw Legend button in this section or the Legend 
button in the Toolbar. To turn the Legend off again, click the Legend button in the Toolbar. 
 
 
9. Status Bar 
 
Found at the bottom of the web browser window, this section shows the geographic coordinates 
of the cursor position over the map area. (See Figure 17)  Two coordinates systems are shown, 
Latitude/Longitude and State Plane Zone 6 system.  
 

 
Figure 17 - The Status Bar 
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Examples  
 
This section presents examples on how to use RCLIS. 
 
Search Method Examples 
Example 1 – Search by Assessor Parcel Number (APN) 

Use this method when an Assessor Parcel Number is available. This will automatically select 
the parcel to report on and draw the map. 
1. Use the Search by pull-down menu and select Assessor Parcel Number. 
2. In the Text Window, enter the nine-digit APN 449340032. 
3. As shown in Figure 18, after clicking on the Go button, RCLIS redraws the map with the 

selected parcel highlighted.  
 

 
Figure 18 - APN 449340032 

 
 
Example 2 – Search by Address 

Use this method when an address is available. When using this method, entering less 
information will yield better results, as this Example will demonstrate.  If only one address is 
found, it will automatically select the parcel; otherwise a list of potential addresses will show 
in the Text box where you can make a selection from. 
 
1. Use the Search by pull-down menu and select Address. 
2. For this Example enter the following: 

Street Number:  41649 
Street Name: Johnston 

3. Then click the Go button. The map will redraw highlighting the parcel found. (See Figure 
19) 
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Figure 19 - Johnston address 

 
4. If you receive an error similar to the one in Figure 20, try removing entries from the 

address form.  Enter only the street number and street name. If more than one address is 
found they will be listed in the Text Window. 

 

 
Figure 20 – Address not found 

 
5. To try an example of how multiple addresses are displayed, enter the following: 

Street Number: 100 
Street Name: Main  

6. Click the Go button.  
7. Instead of redrawing the map with a parcel boundary highlighted in the center, there will 

be a list of addresses in the text box as shown in Figure 21. 
  

 
Figure 21 - Multiple Addresses 

 
8. As you see from Figure 20, the APN number, displayed in blue and underlined, is a 

hyperlink. Select an address by clicking on the hyperlink; the map will redraw highlighting 
the corresponding parcel boundary in the center of the map. 

9. You can click on each link to find the parcel you want. 
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Example 3 – Search By Cross Streets 
Use this method when there is a cross street available near an area of interest. A parcel will 
not be selected, but the map will redraw showing the vicinity of the cross streets  
 
1. Use the Search by pull-down menu and select Cross Streets. 
2. For this example, enter the following: 

Street 1: Shaver 
Street 2: Irwin 

3. Click the Go button. 
4. For this example, there is only one location where Shave and Irwin intersect and so the 

map redraws with the intersection in the center, marked with a red star. 
5. If you change the map extent in anyway, the star symbol will no longer show. 
6. You can also use the wildcard (*) character to search for cross streets. For example, if a 

particular parcel is near the intersection of 7th St and a street that begins with San, you 
can enter the following in the cross street form: 

Street 1: 7 
Street 2: san* 

7. Click the Go button. 
8. You will see a list of intersections that match the search criteria as shown in Figure 22. 
 

 
Figure 22 - Multiple Intersections 

 
9. Notice that the intersections are in blue. These are also hyperlinks so that you can click 

on each one to have the map redraw with the selected intersection in the center. 
 
 
Parcel selecting methods 
 
Append additional parcels to a single parcel selection. 

This example shows how to use the Add Parcel tool to select an initial parcel and how to add 
a parcel to a selection set. 
1. Use the Search by pull-down menu and select Cross Streets. 
2. For this example, enter the following: 

Street 1: rodeo 
Street 2: rustler 

3. Click the Go button. 
4. The map will redraw centered on the intersection of Rodeo Ct. and Rustlers Rd.  No 

parcels selection has occurred so far. 
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5. To select a parcel, click on the Add Parcel button. The button itself will turn blue and a 
description of how to use the Add Parcel tool will appear in the Text Window. 

6. Click on a parcel. Notice that the map will redraw with the parcel boundary highlighted 
and that the selected parcel will be listed in the text window. 

7. Click on another parcel again and notice that the process repeats itself. 
8. If your search method is by an address or assessor parcel number, you can also select 

additional parcels by using the Add Parcel tool as described above. 
 
Select parcels with a box 

This example shows how to use the Draw a Box tool to select parcels. 
1. Use the Search by pull-down menu and select Assessor Book & Page. 
2. For this example, enter the following: 

Assessor Book: 916 
Page#: 33 

3. Click the Go button. 
4. The map will redraw with Assessor’s Book 916, Page 33 centered in the map. No parcels 

selection has occurred so far. 
5. Click on the Draw a Box button. The button itself will turn blue and a description of how to 

use the tool will appear in the Text Window. 
6. Place the crosshair cursor at the top of the area where desired parcels are located. Click 

on the map and drag the crosshair cursor to make a box and then release the mouse 
button. The map will redraw highlighting the boundaries of the parcels intersected by the 
box.  These parcels are now selected.  

 
Select parcels using a free form shape 

This example shows how to use the Draw a Shape button to select parcels. 
1. Use the Search by pull-down menu and select Cross Streets. 
2. For this example, enter the following: 

Street 1: peach 
Street 2: avoc* 

3. Click the Go button. 
4. The map will redraw with the intersection of Avocado Way and Peach Dr. in the center. 

No parcels selection has occurred so far. 
5. Click on the Draw a Shape button. The button itself will turn blue and a description of how 

to use the tool will show in the Text Window. 
6. Click on the map and wait for a red dot to appear. Do this three times. At this point, you 

have two choices available. The first is to click on the Complete as Line & Submit button 
found below the instructions on the Text Window. (You may need to scroll down to view 
the available buttons) This option will select all the parcels intersected by the red line, 
now displayed on the screen. The second choice, is clicking on the Complete as Polygon 
& Submit button. This option closes the triangle and selects all the parcels intersected by 
the triangle.  The results will vary depending on your choice.  For this example, click on 
the Complete as Polygon & Submit button. A list of the selected parcels is displayed in 
the Text Window. 

 
How to buffer, remove and/or clear parcels 

This example shows how to buffer a selected parcel and how to remove selected parcels. 
1. Use the Search by pull-down menu and select Assessor Parcel Number. 
2. For this example, enter the following: 

APN: 193252011 
3. Click the Go button. 
4. Click on the Buffer Parcel button. Enter 1000 in the feet box and click Buffer Parcels. 
5. The map draws with the original selected parcel highlighted and the parcels that are 

intersected by the 1000 foot buffer are shaded with a light blue hatch and are added to 
the selection. Notice the list of selected parcels in the Text Window. 
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6. The hatching pattern allows you to see the original parcel and the buffered parcels at the 
same time. 

7. To remove a parcel from this new selection, click on the Remove Parcel button. 
8. Click one of the parcels on the outside edge. Try the large parcel that is near Magnolia 

Ave. 
9. The map redraws with all the parcel boundaries highlighted except for the deleted parcel. 
10. To remove all the selected parcels, click on the Clear Selected Parcels. The map will 

redraw and no parcels will be highlighted or selected. 
11. Also, when a new search method is chosen, all previously selected parcels are cleared to 

begin a new selection. 
 
 
Using other RCLIS Tools  
 
Using Aerial Images as Background 

This example shows how to use the Aerials’ pull-down menu 
1. Zoom to a particular area using any of the search methods previously mentioned. 
2. Click on the Aerials’ pull-down arrow and select 2007 Aerials.  
3. The map will redraw with the aerial image. Only one aerial image can be displayed at a 

time. 
4. To turn off the aerial image, click on the Aerial pull-down and select Aerials or Aerials Off. 

The map will redraw without the aerial image. 
 
Using the Measure tool 

This example shows how to use the Measure tool. 
1. Zoom to a particular area using any of the search method previously mentioned. 
2. Click on the Measure button.  A small window will display, as shown in Figure 23, in the 

upper left corner of the map window. 
 

 
Figure 23 - The Measure Window 

 
3. Now click on the map. When you move the mouse, you will notice that the segment 

window will start to display the distance between the mouse and the first point. 
4. Click on the map again. The distance from this mouse click and to first mouse click will be 

copied to the Total window. A red line will draw between the first mouse click and the 
second mouse click. The Segment window now shows the distance between the last 
mouse click and the current mouse position.  

5. Click on the map again. The distance between this third mouse click and the second 
mouse click is added to the sum in the Total window. A red line is draw from the second 
mouse click and the third mouse click and the Segment window displays the distance 
between the third mouse click and current mouse position. 

 
Using the Dimensions tool 

This example shows you how to use the Dimension tool 
1. Zoom to an area on the map. Be sure that parcels are visible. 
2. The Dimension tool only works when there is one selected parcel. Make sure to select a 

parcel. 
3. Click the Dimensions button. The map will redraw with the lengths of the arcs in red and 

the parcel boundary lines in black. 
4. This is an automated process and depending on the map’s scale, the results may not be 

satisfactory. You may need to zoom in or out for better results.  



Page 23 of 26 

Using the Identify Street tool 
The placement of street annotation on the map may not be satisfactory for your needs. This 
example shows how to use the Identity Street tool to find out what a street’s name is. This 
tool also shows which streets are County maintained and which ones are not. 
1. Zoom to an area on the map. Be sure that streets are visible. 
2. Click on the Identify Street button. The map will redraw. County maintained streets are 

drawn in red and non-county maintained streets are drawn in green (See Figure 24). 
3. Click on a street to identify it. The map will redraw with the entire street segment drawn in 

blue its name will be displayed in the Text window (See Figure 25).  
 

 
Figure 24 – Before Using the Street Identify tool 

 
 

 
Figure 25 – After Using the Street Identify tool 

 
 

4. You can continue selecting streets until you click on the Identify Street button again or 
change the map extent. 
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How to Run a Report 
 

1. Search for parcel 401072005. 
2. The map will redraw around a pie slice shaped parcel. 
3. In Section 6, the Report window, select the Standard with Permits report. 
4. Click the Run Report button. 
5. As the report runs, the report text will be written to the Text window. (See Figure 26) 
 

 
Figure 26 - The Report 

 
How to Make a Map 
 

1. Zoom in to the area for which you want to make a map. 
2. For this example, center the map on Assessor Book 401, Page 7. 
3. There is no need to select a parcel. 
4. In the Available Maps Window (Section 7), click on the pull-down menu to see a list of 

maps available through RCLIS. (See Figure 27) 
 

 
Figure 27 - Available Maps 

 
5. Scroll down to the Planning Maps section and click on Land Use. The map will redraw 

showing the Land Use designations. 
6. Again click on the pull-down menu and scroll down to the Building & Safety Permits 

section. Click on All Building & Safety Permits. The map redraws showing all the Building 
and Safety Permits issued in the surrounding area. 
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Displaying the Legend 
1. By default, the legend is not shown. To turn on the legend, either click the Legend button 

on the toolbar or click the Draw Legend in Section 8, the Legend Window. 
2. Once the legend is turned on, it will remain on until you turn it off by clicking the Legend 

button in the toolbar. 
3. Be aware that the program’s performance will be slower while the Legend is turned on. 

It’s best to only turn on the Legend just before printing the map. 
 
How to Print a Map and/or a Report 
 

1. Zoom to an area you want to print. 
2. Click the Print button on Section 1. 
3. If no report has been run, you will see the Print window dialog as shown on Figure 28. 

Use this dialog to enter a map title and map footer. 
4. Do not click the Display printable map button yet. 

 

 
Figure 28 - Print Map with No Report Option 

 
5. Next, search for APN 401072005. 
6. With this selected parcel, run the Standard report. 
7. Now, click the Print button. 
8. Since a report has been run, you will see the Print dialog window as shown in Figure 29. 

This dialog lets you enter a map/report title and footer. It also lets you choose to print 
Map only, Report only, or both Map & Report. 

 

 
Figure 29 - Print Map with Report Option 
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9. For this Example and most likely the more common use, click the Map & Report radio 
button. 

10. Enter “My Parcel” in the title text box and leave the footer text empty. 
11. Now click the Display printable map button. 
12. Another web browser page will appear. It should be similar to Figure 30 shown below. 

The top part of the frame contains the map, followed by the report. 
 

 
Figure 30 - My Parcel Map and Report 

 
13. To print the report, click on File | Print on the web browser’s menu bar.  
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